RESOLUTION OF THE BOARD OF SUPERVISORS
COUNTY OF SANTA BARBARA, STATE OF CALIFORNIA

IN THE MATTER OF ADOPTING FEES FOR
THE TOBACCO RETAILER LICENSING
PROGRAM PURSUANT TO CHAPTER 37A
OF THE SANTA BARBARA COUNTY CODE
AND THE CALIFORNIA HEALTH AND
SAFETY CODE 8§101325.

RESOLUTION NO.

N N N N N N

WHEREAS, in November of 2001, Chapter 37A of the Santa Barbara County Code was enacted
to establish a Tobacco Retailer Licensing program, which includes a Tobacco Retailer License Fee (Sec.
37A-7(a)) for the unincorporated area of the County. Chapter 37A requires a retailer to obtain a tobacco
retailer license before selling tobacco products. The purpose behind the tobacco retailer license is to
reduce the sale of tobacco products to minors, by imposing sanctions on tobacco retailers who violate
the laws prohibiting the sale of tobacco products to minors; and

WHEREAS, in 2012, the Public Health Department conducted an updated Fee Study, attached
as Exhibit B and incorporated by reference, which quantified, analyzed, and reviewed the annual costs
for all functions necessary to administer and enforce the Tobacco Retailer Licensing program in the
unincorporated areas of the county and established grounds for amending (reducing) the annual tobacco
retailer license fee from $435 to $409. The Fee Study has been certified by the County Auditor
Controller; and

WHEREAS, the 2012 Fee Study also quantified, analyzed, and reviewed the annual costs for
having the County Public Health Department administer and enforce the Tobacco Retailer Licensing
program in cities that elect to contract for these County services and set that fee at $379; and

WHEREAS, the California Health and Safety Code 8101325 provides that the Board of
Supervisors may adopt a resolution prescribing fees to pay the reasonable expenses of the health officer
incurred in the enforcement of any statute or regulation relating to public health; and

WHEREAS, the Board of Supervisors has amended Chapter 37A, Sec. 37A-7(a) to allow for the
Tobacco Retailer License fee to be adopted by resolution and the effective date of that amendment is
January 11, 2013; and

WHEREAS, beginning January 11, 2013 the tobacco retailer license fee for the unincorporated
area of the County shall be set by this resolution. Further, if an incorporated city elects to utilize the
County to administer and enforce a Tobacco Retailer Licensing program in its incorporated city, then that
city shall abide by the fee set forth by this resolution for the County’s services. Each incorporated city
would be responsible for issuing the tobacco retailer license and collecting that license fee in their
jurisdiction; and

WHEREAS, the tobacco retailer license fees established by the Fee Study (Exhibit B) cover the
actual costs of administering and enforcing the licensing program. The fees provide for full cost
recovery, but do not exceed the actual regulatory costs of administering and enforcing the Tobacco
Retailer License program; and

WHEREAS, the County of Santa Barbara has, in connection with the above fees, held a public
hearing as part of a regularly scheduled meeting and published notice of the meeting, including a general
description of the matter to be considered, in accordance with Government Code §6062a; and

WHEREAS, the fees may be revised as needed by the Santa Barbara County Board of
Supervisors;



NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED, as follows:

1. The tobacco retailer license fee imposed by Chapter 37A Sec. 37A-7(a) of the Santa Barbara
County Code for the unincorporated area of the county is set forth in the attached Fee Schedule,

Exhibit A.

2. The tobacco retailer license fee for incorporated cities who elect to have their Tobacco Retailer
Licensing program administered and enforced by the County is set forth in the attached Fee

Schedule, Exhibit A.

3. That this resolution shall become effective January 11, 2013.

PASSED, APPROVED AND ADOPTED this

AYES:
NOES:
ABSTAIN:

ABSENT:

ATTEST:
CHANDRA L. WALLAR
CLERK OF THE BOARD

By:

Deputy

APPROVED AS TO FORM:
DENNIS A. MARSHALL
COUNTY COUNSEL

By:

Deputy County Counsel

APPROVED
HARRY E. HAGEN, CPA
TREASURER-TAX COLLECTOR

By:

day of , 2012, by the following vote:

COUNTY OF SANTA BARBARA

DOREEN FARR
Chair, Board of Supervisors

APPROVED AS TO ACCOUNTING FORM:
ROBERT W GEIS, CPA
AUDITOR-CONTROLLER

By:

Deputy

APPROVED
BILL BROWN
SHERIFF

By:




EXHIBIT A

TOBACCO RETAILER LICENSE FEE SCHEDULE
PURSUANT TO CHAPTER 37A OF THE SANTA BARBARA COUNTY CODE
FOR THE UNINCORPORATED AREA OF THE COUNTY
AND PURSUANT TO CONTRACT IN INCORPORATED AREAS OF THE COUNTY

Unincorporated Areas of Santa Barbara County

Initial fee or renewal fee for a tobacco retailer license in year 2013 and
SUDSEQUENE YBAIS ......ccei ittt ee e e e et e ettt e e e e e e e et e e e e e e e e e e e ab b b e e e e e eeeeeeasnaaaaeeeeeaeeeaaannanaeaaens $409

The initial or renewal fee shall be paid to the Santa Barbara County Tax-
Treasurer as the licensing agent when a Tobacco Retailer License
application is submitted. The fee shall be allocated between the licensing
agent and the Public Health Department: $30 will be apportioned to the
licensing agent for processing the licenses and the balance will be
apportioned to the Public Health Department for administration and
enforcement of the Tobacco Retailer Licensure program under Chapter 37
of the Santa Barbara County Code.

Incorporated Areas of Santa Barbara County

Initial fee or renewal fee for the administration and enforcement of a Tobacco
Retailer LICENSING PrOGIAM ....uuuiieiiieiiiieiieeiiensi s s s e s s s e s s s e s s s s s s e s s e s s e e s s aaaaaaaaaaaaaaaaaaaaans $379

The initial or renewal fee shall be paid to the Public Health Department by
an incorporated city that contracts to have the County provide the
administration and enforcement of tobacco retailer licensing laws within the
city’s jurisdiction.

An incorporated city shall be responsible for issuing tobacco retailer
licenses to businesses in their jurisdiction per the city’s ordinance relating to
tobacco retailer licensing.



EXHIBIT B

FEE STUDY 2012

Santa Barbara County Public Health Department 5i30i2012
Tobacco Retailer Licensing Fee Study
Incorporated and Unincorporated Areas Mote 4 Note 4
Time on| Time Per Task Annual
Position Frqncy | Task store | Hours 397 | Hours 397 | Productive | Annual
Task Description Title of Task | (Hours) | (Hours) | Stores Stores Hrly Rate Cost

Licensing {Annual) 75 storas
Dlevelop andior update protocols and communications Administrative oversight duties Prograrm Adminisirator onthly 1 0.01 5 83 52 78.17 4 538 22
Acguire list of retailers from Board of Equalization andior Code Enforcement and verif] Verify list, check sgainst datsbase, updste and share findings with BOE & law enforcement Admin Offics Pro I Annual 3 0.0z 18 15,58 4545 769.38
Maintain database of fobacco retailers and run monthly reports Run expiration list for license renewals and email to cityTreasurar monthly Admin Office Pro | Monthly 3 0.04 18 18056 48.45 0,23283
Monitor TRL expirations and send comespondence via cerified mail to retailer Issue past dus/expired license letier to retalers with perfinent materials, copy fo city Admin Office Pro I Monihly 3 D.04 18 180.56 4845 §,232 83
Coordinate with issuing entity and verify tobacco refailer information Review applications and update database (ownership, mailing addrezs, ete) Admin Office Pro |l Maonthly 4 0.05 py 25403 45.48 12,310.18
Review and =ign applications Approve applications Program Administrator | Maonthly 1 0.01 5 A3.52 78.17 4,538.32
Enter & maintain licensing data in TRL database (cooy of license received from city] |Diats entry ilisense #, expiration dats), Update records in TRL database and files Admin Office Pro |l Monihly 3 0.04 18 100.66 4845 8.232.83
Prepars reconciliation, communicate with City/County staff, provide reports to PHD fid Coordinate with PHD fiscal and city Admin Office Pro 1l Monthly 2 0.03 1 127.04 48.45 §,155.02
Maintzin financial records Reconciliafion by PHO fiscal, reporis Accountant | Quariery 2 0.03 11 47 52.38 2,218.12
TRL dstabase development, maintenance, server hosting and system improvements |PHD IT development and maintenance of TRL database and reporfing sysiems EDP Sys & Prog Anlst | | Anoual 25 0.34 133 133 7788 10,388 15
Enforcement Operations

Education {On site for retailers) 75 storas
Dievelop/update educational materials Cusiomize educational materials for the dityicounty ordinance Frogram Administraier | Anoual 0. 25 25
Developiupdate educational materials Customize educational materials far the cityicounty ordinance Health Educatar Annual 0.01 3.5 3.5
Schedule and confirm education presentations Coordinate calendars, locations, stendess & confirm Admin Office Pro I Annual 0.0 35 35
Conduct site visits Coordinats with City/County Cods Enforcement siaff, plan and exscuts the visits Program Administrator | Anoual 0.7 28.5 285
Conduct site visits Coordinate with ounty Code Enforcement siaff, plan and exscuts the visits Health Educator Annual 0.07 28.5 28.5
Provide follow up documentstion Literature, OWD's Program Administrator | Anoual 0. 35 35
Provide follow up documentation Literaturs, OWVD's Health Educator Annual 0.01 3.5 35
Motor pool and milsage ‘Jehicle and mileage costs for educational site visits metor pockmileage Annual - -
County Counsel costs Tachnical review on law interpretation and new communication femplates Sr Deputy County Counsel | Annual 1.3 0.02 7.1 7.1 178.00 1,.256.23

Preparation 251 shopped
Develop andior update protocols and communications Coordinate with District Attorney, recruitmeant comespondence. Sheriff's MOU Program Administrator Annual 4 0.02 5.1 5.1 48344
Pecnuit and train youth decoys and'or aduli chaperones South County Program Adminisirator | Anoual g 0.02 2.1 2.1 605.15
Recruit and train youth decoys and'or adult chaperones Maorth County Health Educatar Annual ] 0.02 8.1 8.1 53271
Frecruit and train youth decovs and/or aduli chaperones Maintain forms and documentation (data on youth, drivers) Admin Office Pro |l Annual 3 0.0 46 46 4845 22108
Prapars data collections forms and buy routss, ressme vehices Morth and South County Admin Office Pro |l Annual 14 0.05 .3 21.3 45 45 1,031.74
Train and coordinate with law enforcement Coordinate undercover operafions Program Administrator Annual 5 0.02 7. 78.17 57920

Conducting the Operation
Conduct undercover buy operations Owerses operations, chaperones and staff Program Adminisirator Annual 10 0.04 15.2 152 1,168.80
Conduct undercover buy operations Coordinate activities, chaperones and staff, record buys Health Educator Annual 10 0.04 15.2 152 BBT.85
Conduct undercover buy operations Review documentation Admin Office Pro I Annual ] 0.02 308.42

Fallow up
Enter data for sales and suspensions, maintain records, st Diata entry for all operations, verfy completed data with depuiies Admin Office Pro |l Annual 25 0.10 33.0 38.0 48.45 1,542.40
Analyze findings and create graphs \erify data accuracy, perform statistical analysis_create graphs and repords Program Adminisirator | Annual 4 0.02 46344
Dievelop press releases and respond io media Owersight & South County Program Administrator Annual 2 0.m 231.72
Dievelap press releases and respond to media Development & Marth County Health Educator Annual 4 0.02 G.1 G.1 35814
Process fiscal claims fo reimburse participanis Log expenses, completa claims for payment Admin Office Pro 1l Annual 2 0.01 2.0 2.0 14732
Frocess fiscal claims o reimburse participanis Menitar expenses, sign claims. MOU's. emails, budget, accruals, efe Program Adminisiraior Annual 5 0.02 57930
Acouire court documentation Mirwte orders, records Admin Office Pro 1l Annual 4 0.02 . 28475
Motify Owners of violation fcerified letier and maintain files Send certified letters to owners of stores. maintain offender files Admin Office Pro I Annual 12 0.05 18.3 B84.35
Review and approve vielafion nofifications Program Administrator Annual a 0.01 4.8
Send "cerlificates of appreciafion” fo each retailer that did not s Create list, print labels and cerificates. and mail Admin Offics Pro |l Anoual I 0.03 10.6 4845 ooy orpS18 BT




Santa Barbara County Public Health Department

53072012
Tobacco Retailer Licensing Fee Study
Incorporated and Unincorporated Areas Mote 4 Nate 4
Time on] Time Per Taszk Annual
Position Frgncy | Task Store |Hours 397 | Hours 397 | Productive | Annual
Task Description Title of Task | {Hours) | (Hours) | Stores Stores Hrly Rate Cost
Other Expenses
Youth Decoys. Chaperongs Undereover operations ‘Vandors Anoual - - - 2470.10
Irtarm Various TRL activities - data entry, education, undercover, sto Subcontractar(s) Anrual - - - 24277
Profzssional and Special Services Agendiesindividuals that assist with youth recruitment, training &for conduct the buys Subcaontractons) Apnual - - - 5,0583.00
Motor pool and milsage Wehicle and mileage costs for undercover operations motar pocl/mileage Annual - - - 35566
Law Enforcement Costs Sheriff's Deputy and City PD Labor costs- undercover operations Sheriff's DeptDeputy Annual - - - 28,218.80
Special Departmental Expense Store product buys - undercover operafions Services & Suppliss Apnual - - - 570.85
Misc supplies - paper, postage Paper & postage - letters cerificates Services & Supplies Annual - - - 366,65
Suspensions/Settlements/Appeals 75 atoraa
Suspensions Note § Hote 5
Blzspond to inguiries resulting from sales in stores and'or receipt of lettars Program Administrater | Anoual 1 0.01 53 5.2 758.17 402,18
PMofify tobacoo retailers of suspension details and monitor suspensions Program Adminisirator | Annual 1 0. 53 53 T76.17 403.18
Mofify tobacco retailers of suspension details and monitor suspensions Health Educatar Annual 1 0.0 5.3 5.3 58.37 308.97
Prepars communication and maintain suspansion schedule and records Certified lafters signe for stores_calandars, ete Admin Office Pro |l Annual 3 0.04 16.0 158 45 45 766.39
[Clata entry-suspension details Maintain data base regarding suspension details Admin Office Pro (1 Apnual 1 0.01 5.3 5.3 45.45 26045
Settlements [Reduced Suspension) Note § HNaote 5
Review and respond to reguests for reduced suspension Provids information o retal owners regarding setlement terms. Program Adminisiraior | Annual 2 0.03 10.6 10.8 78.17 508.29
Mofify retailers of setilement terms Send letter and collect sstlement payments. Admin Office Pra I Anrual 4 0.05 21.2 212 45.45 1,025 85
Appeals (of Denial/lRevocation/Suspension)
Review of documents for appeal received by Public Health Tobaceo Program Appeals received by Health Officer or designee - direcied to Public Health Tebacco Program Program Adminisirator | Annual 0.2 0.003 A T76.17 80.64
Facilitate appeal hearing Schedule hearing and nofify parbies in writing Admin Office Pro (I Apnual 0.3 0.004 16 1.6 4845 76.04
Preparation for Hearing Prepare evidence/recards for hearing, documentation Admin Office Pro |l Annual 0.4 0.01 2.1 2.1 45 45 102 58
Appeal hearing Program Adminisirator | Annual 0.2 0.003 1.1 1.1 T8.17 80.54
Appeal haaring and writtien decision Appeal Hearing and written notice to retailer of administrative decision of appeal Pub: Hith Cir'Hith Offer | Annual 0.3 0.004 16 1.6 182.05 28514
Appeal hearing and writien decizion Counsel for Health officer or designes Sr Disputy County Counsel | Annual 0.3 0.004 16 1.8 178.00 20288
Appeal hearing (Counsel for Tobacso Program Sr Deputy County Counsel | Annual 1 0.01 53 5.3 178.00 B42.21
Appesl hearing Review of case and appeal hearing Sheriffs Deputy Annual 0.7 0.01 3.7 3.7 108.20 406.07
Total Costs 130,962
Indirect Cost Rate 15.02% Note 3 18.870
Grand Total Costs 150,632
Mumber of Licenses Issued Note 1 387
Cost Per License/Suggested Fee Note 2 $ ]

Tobacco Retailer Licenses fo be issued by cityfTreasurer staff monthly with a copy sent to County Public Health Tobagoe Pregram.

Time on Task hours provided by Program Administrator and staff. Based on actual hours worked and estmates based on experience in program.

Mote 1: Basis of Study - 387 Stores, 3 yr average

Note 2:

Mote 3: Deparmental Indirect Cost Rate Proposal FY 11-12 reviewsd and approved by Auditor Controller's office.
Note 4:

Note 5:

Hours based on 5 suspensions or settements, per historical data and Administrator's sxperisnce.




