








































































































 

COUNTY OF SANTA BARBARA 
HOUSING AND COMMUNITY DEVELOPMENT 

 

CDBG PUBLIC SERVICES PROGRAM 
 

Project Proposal for Program Year 2012-2013 

 

FOR OFFICIAL USE ONLY 
 

Rec’d _______________ 
 

Initials ______________ 
 

 Logged 
 Scanned 

 

 
 

Total Requested Program Funding by Jurisdiction: 
(Check all that apply) 

X  Santa Barbara County $_15,000_____________ 
  

  Carpinteria $____________________ 
  

  Solvang $____________________ 
 

 
 

Are you also applying for program funding through any of 
the listed jurisdictions’ NOFAs? (Check all that apply) 

  Goleta $____________________ 
  

  Lompoc $____________________ 
  

  Santa Maria $____________________ 
 

 

 

Section A – General Program Information Summary 

 

1. Program Title:  Casa Serena___________________________________________________________________ 

2. Brief Summary of the Program:  Casa Serena is a state licensed, non-denominational, 501c3 residential 

recovery program serving women seeking recovery from addiction to alcohol and other drugs. Each year we 

serve approximately 100 women and their minor children with safe housing, meals, individualized treatment 

services, and family and parenting therapy. The women in the program also receive introduction and support 

in the 12-step recovery philosophy 

3. Service Area of Proposed Program   (i.e., specific city, countywide, etc.) Santa Barbara 

 

 
Section B – General Applicant Information 
 
1. Legal Name of Applicant Organization: Casa Serena, Inc__________________________ 

2. Are you a 501(c) organization?           X yes   □ no    

(All agencies must complete a Board of Directors Affidavit on page 14)        

3. Address of Organization:  

a. Street:    1515 Bath Street                                                          Suite # ________ 

b. City:  Santa Barbara                             State: CA                    Zip:  93101 

4. Mailing Address (if different from above):  NA 

a. Street:  _____________________________________________________________   Suite # ________ 

b. City: _______________________________ State: _____  Zip: ____________ 
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5. Person to Contact Regarding this Application: 

a. Name:        Craig Belknap 

b. Relationship to Agency:   Executive Director 

c. Street:        1515 Bath Street                           Suite/Apt. # ______ 

d. City:    Santa Barbara               State: CA           Zip: 93101 

e. Work Phone:    (805) 564-8701                 Ext.______________ 

f. Fax:    (805) 884-9010 

g. E-mail:    craig@casaserena.org 

6. Name and contact information of Fiscal Agent: 

a. Name:   Vanessa Garcia, CPA 

b. Agency / Organization:   MacFarlane Faletti 

c. Street:     115 East Micheltorena Street                      Suite # ______ 

d. City:  Santa Barbara                  State: CA        Zip:  93101 

e. Work Phone:   (805)966-4157          Ext.___________ 

f. Fax:    (805)965-2454 

g. E-mail:    vanessa@mfco.com 

 

7. Organization's Federal Identification Number (Tax ID #)  95-2862385 

8. Agency Organizational DUNS number:    083011478  

(If you do not have a DUNS number, go to http://fedgov.dnb.com/webform  to register) 
 

9. Are you registered with the California Attorney General Registry of Charitable Trusts?   □ yes   X no 

 

10. If yes to question 10, please provide your Registry of Charitable Trusts Registration Number:   #__________ 
 

 
 

http://fedgov.dnb.com/webform
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Section C – Program Description Narratives 
 
1. Please describe the target population you intend to serve in your program (150 words or less) 

 

 

Casa Serena provides residential recovery services to adult women, age 18-70, who are addicted to alcohol and 
other drugs. Over 60% of our clients are homeless or live below the poverty level. Over 70% are addicted to 
multiple chemical substances and over 50% suffer from co-occurring mental disorders such as post traumatic 
stress disorder, anxiety, and depression resulting from physical, sexual and emotional abuse. Casa Serena’s 
gender specific program deals with the trauma, abuse, and violence specific to women in recovery. 

Each year we serve approximately 100 women and their minor children with safe housing, meals, individualized 
treatment services, and family and parenting therapy. The women in the program also receive addiction 
counseling and education, introduction and support in the 12-step recovery philosophy, life skills training, peer 
support, extensive group and individual counseling, parenting education, and career counseling and support.  
Casa Serena also provides drug and health testing and coordinates case management with Social Services and 
Law Enforcement Agencies. By the time our residents successfully complete the program (90 days or more); 
they are gainfully employed or enrolled in school and ready to integrate into the community as fully 
contributing members. 

 

 
2. Please describe the unmet community need this project proposes to meet, and describe the methodology and 

resources used to identify this unmet need (200 words or less) 
 

 

Casa Serena’s services are entirely unique in Santa Barbara. Casa Serena is the only non-denominational 
women’s residential treatment facility licensed by the State of California. Our Oliver House program, for 
mothers and young children, is the only non-denominational treatment facility in the city of Santa Barbara 
where mothers in recovery from addiction can reunite with and live with their children while receiving 
parenting support and counseling for up to two years. Other residential treatment programs exist but they are 
either faith-based (Santa Barbara Rescue Mission’s Bethel House), co-ed (Salvation Army’s Hospitality House), 
or are cost prohibitive. There are several sober living programs for women (Giving Tree and Stalwart House), 
but they do not provide treatment for addiction. Our program prevents negative outcomes like chronic 
homelessness, severe ill health, and even death by providing a safe environment and skilled staff to support 
each individual client as she examines the unique circumstances that caused her need for residential recovery 
treatment. The assigned counselor at Casa Serena works with the client several times a week, and the client 
has access to staff at Casa Serena every day. 
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3. Describe the proposed project:  How will your agency use these grant funds to address the unmet community 
needs described above?  Please be sure to include what the requested grant funds will be used for specifically. 
(250 words or less) 
 

 

Casa Serena is requesting $15,000 for our Scholarship Program which supports women who are homeless or 
live below the poverty level (over 60% of our residents are in this category), and in need of our recovery 
services. The funds will be used to defray the cost of their treatment and allow them to reside at Casa Serena 
for 90 days or more. 

Since 2008, Casa Serena lost $151,000 in government funding from Santa Barbara County Alcohol, Drug and 
Mental Health Services (ADMHS), Prop 36 ( a program that offers non-violent drug related offenders 
rehabilitation rather than jail time), and CalWORKS (which provides prenatal care, counseling, child care, and 
job training to pregnant women and new mothers). As a result, the number of women in need of scholarships 
to reside and receive treatment at Casa Serena, as well as the amount of funding needed per client has 
increased significantly. Hence, there is a great community need for funding for impoverished women in Santa 
Barbara County seeking recovery from substance abuse. 

The average scholarship per client in 2011 was $1,140 per month. We project the funds from Santa Barbara 
County Public Services would help us to provide over 13 scholarships in the 2012/2013 fiscal year. 

 

 
4. Personnel/Staff Capacity:  Briefly describe the agency’s existing staff positions and qualifications (including 

whether staff is full-time, part-time, volunteer, etc.), its capacity to carry out this activity, and state whether the 
agency has a personnel policy manual with an affirmative action plan and grievance procedure.  (200 words or 
less) 
 

Nancy Belknap, Program Director: Nancy started at Casa Serena in 2003. She is a certified Addictions 
Treatment Counselor and a Certified Relapse Prevention Therapist. She is certified in the Matrix 
model of methamphetamine treatment. Nancy has worked as a counselor for the Salvation Army, 
and Visiting Nurse and Hospice Care. (Full-time) 
Anna Drake, MFT Intern, Counselor: Anna provides group and individual counseling at Casa Serena. 
She has a BA in American Studies and Politics and a MA in Clinical Psychology with an emphasis in 
Marriage and Family Therapy from Antioch University. Anna has also fulfilled the Post-Professional 
Specialization in Addiction Counseling. Anna has worked with a variety of populations including  
at-risk youth, those with dual-diagnoses, and indigent adults. (full-time) 
Sandy Mistretta, Counselor: Sandy provides individual and group counseling weekly for the mothers 
and children residing at Casa Serena’s Oliver House. She is a 2009 graduate of Casa Serena and since 
then has become a Certified Addictions Treatment Counselor, graduating with honors. Sandy is 
enrolled at Antioch University to get her BA degree in Applied Psychology. (part-time) 
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5. Does your agency have a personnel policy manual with an affirmative action plan and  X yes   □ no    

grievance procedure? 
 
6. Describe the unit of service, other than persons, to be provided by the proposed program. (i.e. meals served, 

shelter bed nights, rental assistance, utility payment, etc.) (150 words or less) 
 

 

Casa Serena provides services 365 days of the year for the 85-100 women and children served in our 
programs. Counseling takes place five days per week, Monday-Friday, and support in the 12-step recovery 
program is seven days a week. Residents meet daily with staff to discuss the 12-steps and for general house 
management purposes. All residents participate in chores, cooking meals, and volunteer at Casa Serena and in 
the community while they are in the program. 

The Scholarship Program serves all those that need financial support to receive treatment. The $15,000 from 
Santa Barbara County Public Services will provide over 13 scholarships. 

 

 
7. What outcome measures will your agency utilize during the one-year grant period to determine how well the 

program proposed in this application is serving the community? Please provide at least three specific measures. 
Please note, if awarded funds, agency will be required to report on outcome measures quarterly. (250 words or 
less) 
 

Casa Serena will continue to serve 85-100 women and children in 2012-2013. 

65% of our residents will complete 90 days or more of treatment. 

80% of our residents will complete 30 days of treatment. 
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8. Is there a fee charged or donation suggested for your services?      X yes   □ no 

If yes, attach a copy of the fee schedule, and describe pricing methodology in the space below. (150 words or less) 
 

Yes- Casa Serena asks for $2,300 per month for treatment and residence at Main House, our initial 90 day 
program. Our Grad House program, for women who complete Main House and are not parenting minor 
children, costs $900. Casa Serena asks $1650 for our Oliver House residents (program for mothers and young 
children). 

Casa Serena’s fees do not reflect the actual costs to provide services. Actual costs for services at Main House 
are approximately $3,200, at Grad House approximately $1,400, and at Oliver House the cost to support a 
family of 2 or 3 is approximately $3,700 per month. The fee schedule was created by our board of directors to 
make our services accessible to more women in need of services. Despite Casa Serena’s minimal fees, 
approximately 70 percent of the women are provided with government assistance and/or scholarships from 
Casa Serena. Most of these clients are homeless with little or no income, no family and in need of immediate 
services. Therefore, Casa Serena must raise the funding to defray the additional program costs as well as 
scholarship funding in order to admit women without adequate financial means.  

 

 
 
 
 

 

Section D – Beneficiary Information 
 
1.    Verification of Eligibility:  Please identify the beneficiaries of this proposed project. Select LMA or LMC. 

        □  Low/Moderate Income Area Benefit (LMA)           

Program service area has been identified and determined to be statistically low-income based on the 2010 
Census.  (Please attach map to allow us to determine Census Tract eligibility.) 

  

X  Low/Moderate Income Limited Clientele (LMC) 

Self Certification:            X yes   □ no 

Clients independently “self-certify” on a membership form, intake form, etc. (If you use this method, please 
attach blank intake form.)   
       

Client Document Review:           □ yes   □ no 

Clients provide tax documents, pay stubs, etc., to verify income.  Documents are reviewed by staff.  (If you use 
this method, please attach blank worksheet.)  
    

Presumed Beneficiaries:           □ yes   □ no 

Clients served are primarily and specifically from one of the following groups:  abused children, battered 
spouses, elderly persons (62 years of age or older), illiterate persons, migrant farm workers, handicapped 
individuals, homeless persons, persons with AIDS.  (If you use this method, please indicate which group.) 

__________________________________________________________________________________________ 

 
2.    Ethnicity and Race  

a.   Does your organization request information on whether your clients are of Hispanic ethnicity? X yes   □ no 
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b.   Does your organization ask all clients (including Hispanic clients) whether they are one or  X yes   □ no  

more of the following races?            
 

- White 
- Black or African American 
- American Indian or Alaska Native  
- Asian 
- Native Hawaiian or Other Pacific Islander 
- American Indian or Alaska Native and White 
- Asian and White 
- Black or African American and White 
- American Indian or Alaska Native and Black or African American 
- Balance/Other (The balance category will be used to report individuals that are not included in  

any of the single race categories or in any of the multiple race categories listed above.) 
 

 c.   If your organization does not currently obtain ethnicity and race information on the clients to be served by the 
proposed project, please explain how this information will be obtained to meet this requirement:  

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

3.    Additional Beneficiary Information 

a. Number of persons during one grant year able to access a new public service program that did not previously 
exist and will be available if this application is funded: _____ 
 

b. Number of persons during one grant year with access to an improved or expanded Public service program if 
this application is funded: _____ 

 
c. Number of new bed nights during one grant year to be funded in an overnight shelter or other emergency 

housing facility if this application is funded, if applicable: _____ 

 

d. Number of increased bed nights during one grant year in overnight shelter or other emergency housing to be 
funded if this application is funded, if applicable: _____ 

 

e. Total persons benefiting from this project:  100 
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Section E - Financial Information 

1. Financial Capacity:  Describe the agency’s current operating budget, itemizing revenues and expenses.  Identify 
commitments for ongoing funding.  Describe the agency’s fiscal management, including financial reporting, record 
keeping, accounting systems, payment procedures, and audit requirements. (150 words or less) 

 

Casa Serena’s 2011/2012 operating budget is $840,000 (itemized budget attached at the end of this 
application). We use an independently contracted bookkeeper to do our accounts payable and receivable 
and our Board reviews our expenditures/income monthly at our Finance Meeting and again at the Board 
meeting to ensure the most fiscally responsible use of our funding. At this time we rely on an annual 
campaign for grant funding although we have several foundations that fund us every year. Each year we 
have a complete financial audit by MacFarlane Faletti, whom also prepares our 990 for the IRS. 

 

2. Federal Grant Experience within past 5 years: 
(County & City CDBG/ESG grants are examples of Federal Grants) 

 
Federal Grant 
Program 

Project Name Purpose of Grant Date Obtained Funding Amount 

 
NA 

 
NA 

 
NA 

 
NA 

 
NA 

     

     

     

 
 

Fiscal Year and Audit Reports 

 

3. What is your agency's fiscal year end date?    June 30 

4. Please attach a copy of your organizations audited financial statements for the most recent fiscal year beginning 
after January 1, 2010.  (Please include a copy of the most recent financial audit with your completed application—
See Required Attachments).  What fiscal year did this most recent audit include? 

    July/ 2010 - June/2011     (Month/Year - Month/Year) 

5. Are there any outstanding financial audit findings which remain unresolved?    □ yes   X no 

If yes, please explain. __________________________________________________________________________ 

____________________________________________________________________________________________ 

6. Has your agency expended more than $500,000 in federal funds in its last operating year?  □ yes   X no    

(Including federal funds expended that were passed through from other agencies, i.e., State of California, City of 
Lompoc, etc.) 
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If you answered “yes” to question 6, please answer questions 7 and 8 below. If you answered “no” to question 6, 
please proceed to question 9. 

7. Was there an audit conducted in compliance with the Single Audit Act (OMB A-133)?      □ yes   □ no    

8. Are there any outstanding single audit findings which remain unresolved?     □ yes   □ no 

If yes, please explain. __________________________________________________________________________ 

____________________________________________________________________________________________ 

9. If your organization is a non-profit organization, does your organization comply with the following: 

a) OMB Circular A-110, as implemented at 24 CFR Part 84 “Uniform Administrative    X yes   □ no 

Requirements for Grants and Agreements with Non-Profit Organizations”      
 

b) OMB Circular A-122 “Cost Principles for Non-Profit Organizations”         X yes   □ no 

c) OMB Circular A-133 “Audits of States, Local Governments and Non-Profit Organizations”   X yes   □ no 

d) OMB Circular A-87 “Cost Principles for State, Local and Indian Tribal Governments”  X yes   □ no 

e) Does your organization have the financial capacity to administer your program   X yes   □ no  

under a cost reimbursement system where invoices are only processed once  
each month?      
 

f) Does your organization have any outstanding litigation or other legal issues?   □ yes   X no 

If yes, please attach written explanation as a separate sheet.  
 

10. How many members serve on your Board of Directors?  11 
 
11. How often does your Board of Directors meet?    4th Wednesday of each month 
 
12. Does your Board of Directors have an audit committee?   yes 
 
13. Describe the financial expertise currently serving on your Board of Directors. Charlie McBride, CPA, finance chair; 

Valerie Cavanaugh, Attorney;  Mike Olsen,  Retired Business Owner 

_____________________________________________________________________________________________ 

 
14. What financial experts currently serve in an advisory capacity to your Board of Directors? Please list and provide 

contact information. 

Jeff Forster, Smith Barney Financial Services, Financial Advisor ;  Dennis Forster, Smith Barney Financial Services, 

Financial Advisor;   Gayle Rodriguez, Walpole Accounting Services 

 
15. Please provide the names and contact information of the Board of Directors and the Officers on a separate sheet.  

ATTACHED 
 
 

 
 

Section F – Program and Agency Revenue and Expense Information 
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I. Funding Sources for Proposed Program Only 

Sources of revenue to be utilized 

for this Public Services program 

2010-11 

(previous FY) 

2011-12 

(current FY) 

2012-13 

(proposed FY) 

County CDBG Public Services funds:   15,000 

CDBG funds requested for this program from other 
jurisdictions 

   

Other local cities’ funds:  2,720  

County Human Services Program funds:  2,355  

Other Federal funds:    

State funds:    

Private trusts and foundation funds: 148,050 102,185 148,050 

Donations: 50,595 26,803 50,595 

Special fundraising events: 52,105 46,467 52,105 

Client fees: 174,327 98,873 174,327 

Other funds (explain):12-step meeting fees, laundry, 
contract income 

71,602 25,153 
50,306 

Total Project Budget: 496,679 304,556 490,383 
 

II. Expenditures for Proposed Program Only 

Uses of revenue to be utilized 

for this Public Services program 

2010-11 

(previous FY) 

2011-12 

(current FY) 

2012-13 

(proposed FY) 

Salaries, Benefit, Payroll Taxes  316,482 156,793 316,842 

Consultants and Contracts  33,246 23,774 33,246 

Facility, Utilities, Maintenance  43,231 22,219 43,321 

Telephone, Fax  4,804 2,424 4,804 

Supplies  4,293 4,058 4,058 

Postage & Shipping  446 338 446 

Marketing (Printing, Advertising)  13,324 9,670 13,324 

Travel, Mileage, Training  4,264 1,922 4,264 

Equipment Rental/Maintenance  85 0 85 

Insurance 19,938 14,029 16,500 

Other uses (explain):Program Expense, Food, Dues, 
Licenses/Fees_________________________________ 

48,700 25,544 50,700 

Total Project Budget: 488,813 260,771 446,721 

 
III. Funding Sources for Applicant’s Entire Agency 
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Sources of revenue to be utilized 

for Applicant Agency 

2010-11 

(previous FY) 

2011-12 

(current FY) 

2012-13 

(proposed FY) 

County CDBG funds:   15,000 

CDBG funds requested for this program from 
other jurisdictions 

  
 

Other local cities’ funds:  5,280  

County Human Services Program funds:  4,709  

Other Federal funds:    

State funds:    

Private trusts and foundation funds: 246,750 168,777 246,570 

Donations: 84,325 44,673 84,890 

Special fundraising events: 86,842 77,445 85,000 

Client fees: 290,545 164,788 290,545 

Other funds (explain): 12-Stepmeeting fees, 
laundry, contract income___________ 

_______________________________________ 

119,337 41,921 

119,337 

Total Agency Budget: 827,799 507,593 841,342 

 
IV. Expenditures of Applicant’s Entire Agency 

Uses of revenue to be utilized 

for Applicant Agency 

2010-11 

(previous FY) 

2011-12 

(current FY) 

2012-13 

(proposed FY) 

Salaries, Benefit, Payroll Taxes  527,470 261,322 527,470 

Consultants and Contracts  55,411 39,624 55,411 

Facility, Utilities, Maintenance  72,053 37,031 74,062 

Telephone, Fax  8,007 4,040 8,080 

Supplies  7,155 6,763 7,155 

Postage & Shipping  743 564 743 

Marketing (Printing, Advertising)  22,206 16,117 22,206 

Travel, Mileage, Training  7,107 3,204 7,107 

Equipment Rental/Maintenance 148 0 148 

Insurance 33,230 23,381 46,762 

Other uses (explain):Program Expense, Food/Dues, 
Licenses/Fees_______________ 

____________________________________________ 

81,166 42,572 
85,144 

Total Agency Budget: 814,689 434,618 834,288 
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1. Describe your agency's short to mid-term financial forecast:  What factors are causing your agency’s budget to 

increase, decrease, or remain level in the next three years? (150 words or less) 
 

Over the last three years, we received a 63% ($151,000) reduction in funding from government 
sources. Since then we have been able to increase the amount of client fees we receive by 
approximately 60%. We have also seen an increase in funding for Core Support from foundations 
like the Santa Barbara Foundation and several private foundations that we found through research. 
These two new foundations have provided Casa Serena with $85,000 per year of funding over the 
last two years.  

In the 2011/2012 fiscal year, we have noticed a decrease in giving by approximately 30% from 
donors and foundations. We continue to research new foundations with publicly provided resources 
in order to stay financially viable. Casa Serena’s many years of service in the community and 
impeccable reputation for providing excellent services make us attractive to donors, foundations, 
and corporations. 

 

 
 

2. If this request is not fully funded, can your proposed program operate with a reduced CDBG award? X yes   □ no 

Please explain what services can be offered with lower funding.  (150 words or less) 
 

Casa Serena was founded in 1959, and is financially stable. We are also determined as an organization and 
with the support from our Board of Directors to ensure our organizations stability. 

However, Casa Serena is a valuable public service, providing excellent residential recovery treatment services 
for many homeless and impoverished women, providing a safety net for them as they recover from substance 
abuse and take on the lifelong commitment to their sobriety. We have a large group of alumni that support 
the women of Casa Serena through fundraising and volunteer efforts. 

We are requesting the County of Santa Barbara’s partnership in providing these services and making entry to 
the program available to more women in the community. 
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Section G – Certifications – All certifications must be executed in BLUE INK 
 

 
 

Agency Certification 

 
The undersigned agency hereby certifies that: 
 

a. The information contained herein and in all attachments is complete and accurate; 
 
b. The agency shall comply with all federal and County policies and requirements applicable to 

the CDBG program as appropriate for the funding if received; 
 
c. The federal assistance made available through the CDBG program funding is not being utilized 

to substantially reduce the prior levels of local financial support for community development 
activities;  

 
d. If CDBG funds are approved for a facility, the agency shall maintain and operate the facility for 

its approved use for a period of not less than twenty years, unless given specific approval from 
HUD to do otherwise; and 

 
e. If CDBG funds are approved in the requested amount, then to the best of your knowledge, 

sufficient funds will be available to operate the project as proposed. 
 
 

__________Casa Serena________ 
(Name of Agency) 

 
_________________Craig Belknap_________________ 

(Typed Name of Agency Official) 
 

_________________Executive Director________________ 
(Title of Agency Official) 

 
_____________________________________________ 

(Agency Official Signature) 
 

_____________________________________________ 
(Date of Signature) 

 
_________________805-564-8701_________________ 

(Telephone Number of Agency Official) 
 

___________________craig@casaserena.org____________________ 
(Email address of Agency Official) 
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BOARD OF DIRECTORS AFFIDAVIT 
 

All applicant Agencies must complete this affidavit listing all the members of the Board of 
Directors and all other officers.  If there are changes in the Board membership after the request is 
submitted, the County of Santa Barbara must be notified in writing. 
 

In submitting this funding request, I, Designee ____Marcia Reed_____________ 

depose and say that I am Vice President, Board of Directors  of Casa Serena at 

1515BathStreet SantaBarbara, CA 93101 

 

The other members and officers of the Board of Directors of this Agency are: 
(Please list names of current Board Members and attach an additional sheet if necessary): 
 

    Name:                                                         Title:                                                        Term Expires:    
 
1. Mike Olsen__________________     President______________________       June 2013    

2. Nan Schooley________________     Director_______________________        June 2013 

3. Marilyn Gillard_____________          Director_______________________      June 2014  

4. Mart Keefe________________          Director________________________     June 2014 

5. Charles McBride_____________      Treasurer_______________________    June 2013 

6. Valerie Cavanaugh___________    Secretary___________________ ____       June 2013 

7. Robbin Behrens_____________     Director_______________________          June 2014 

8. Bob Steele__________________ Director ________________________          June 2014 

9. Fred Rifkin_________________    Director_______________________            June 2014 

10. Dr. Doug Jackson___________  Director________________________           June 2014 

DATE:  ______________________________ 
 
AT: ______________________________________________ (City & State) 
 

APPROPRIATE AGENCY DESIGNEE MUST SIGN AND AFFIX THE CORPORATE SEAL: 
 

 

 

 

 
 

I certify and declare under penalty of perjury that the foregoing is true and correct. 
(MAKE NOTE THAT IF AGENCY HAS NO BOARD, PLEASE HAVE DIRECTOR SIGN AND MARK THIS N/A.) 
 

___________________________________    Marcia Reed, Vice President 
Signature                                                                                              Print Name and Title 
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CHECKLIST OF REQUIRED DOCUMENTS 

 
Note: This completed checklist must be turned in with application.  The documents listed below are required of 
Agencies applying for CDBG Public Service funds:  

 
□ Non- Profit Determination letters from the Federal Internal Revenue Service and the State Franchise Tax 

Board 
o Form 501(c) 
 

□ Evidence of Insurance 
o Copy of current insurance coverage (General Liability, Automobile, Worker’s Compensation, etc.)  
o Note if funded, an updated insurance policy will be required with the funding jurisdiction listed as 

“additionally insured” 
 

□ Most recent financial audit 
 

□ Program fee schedule, if applicable 
 
□ Explanation of outstanding legal/litigation issues, if applicable 
 
□ Blank client intake form, with self-certification of eligibility status, if applicable 
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